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POLICY FOR THE ADMINISTRATION OF MEDICINES

This policy has been drawn up in accordance with the DfE Statutory Framework.
The purpose of this policy is to ensure there is a clear procedure for the administration of medication to pupils which follows current recommendations and safe practice, and that all parents and staff are aware of the procedures.

There is no legal duty that requires school staff to administer medicines. Any agreement to administer medicine by staff will be on a voluntary basis only. 

Training must be provided for staff where the administration of medicine requires medical or technical knowledge.
There are three main sets of circumstances in which requests may be made to the Headteacher to deal with administering of medicines and they are as follows:

· cases of chronic illness or long term complaints, such as asthma, diabetes, ADHD, anaphylaxis or epilepsy  
· cases where children are recovering from a short term illness but are well enough to return to school and are receiving a course of antibiotics which must be administered during the period whilst the child attends nursery.
· Cases where parental permission is given for an over the counter (OTC) medicine to be given to a child for a minor condition (appendix 1)

Assistance from Parents

Wherever possible, the parent or their nominee will take responsibility for administering the medicine to their child and are invited to visit the school during the session to do so.
However, if this is not practicable the parent must request and complete the form ‘Request for the school to administer medication’ (see Appendix 1)
Each request for medicine is to be considered on its merits. Where it is thought necessary for the medicines to be administered, the Headteacher will ensure that the guidelines are followed carefully. Whether agreeing or refusing to administer medicines in school, the Headteacher’s decision will be defensible if she has acted reasonably.

Medicines will be administered if they have been prescribed for a child by a doctor, dentist, nurse or pharmacist (medicines containing aspirin should only be given if prescribed by a doctor). These should always be provided in the original container as dispensed by a pharmacist and include the prescriber’s instructions for administration. They may also be administered for minor ailments
Medicine (both prescription and non-prescription) must only be administered to a child where written permission for that particular medicine has been obtained from the child’s parent and/or carer.

The school must receive a written request from the parent and/or carer giving clear instructions regarding required dosage.  
The form should be completed by the parent whenever a request is made for medicine to be administered on each and every occasion.

Long term illnesses, such as epilepsy or diabetes will be recorded on the child’s medical record, together with appropriate guidance.
Medicine must be brought to school by the parent or nominated responsible adult, not the child and must be delivered personally to the Headteacher or school office, or first aider, where they will be documented for receipt and despatch, and will then be kept in a safe and secure place appropriate to the contents and away from children.
Only one member of staff at any one time will administer medicines to avoid the risk of double doses. 
If a pupil brings to school any medication for which the Headteacher has not received written notification, the staff of the school will not administer or be held responsible for the administration of that medication.

Clear records are kept of any medication administered in school, and parents will be requested to sign the form to acknowledge the entry.
In all cases where, following the administration of medication there are concerns regarding the condition of the child, medical advice must be sought immediately.

Circumstances requiring special caution

Whilst the administration of all medicines requires caution, there are certain circumstances which require special attention before accepting responsibility for administering medicine when the parents are unable to come to school themselves. 
These are:

· Where the timing and nature of the administering are of vital importance and where serious consequences could result if a dose is not taken;     

 
· Where some technical or medical knowledge or expertise is required;
· Where intimate contact is necessary.
In such circumstances, the Headteacher will consider the best interests of the child as well as considering carefully what is being asked of the staff concerned.  If necessary, advice will be sought from a consultant community paediatrician.
There should be clear written instructions for the administration of such medication which are agreed by the parents, teachers and advisory medical staff.   Parents will be informed whenever a child is given such medication, which is not part of a regular regime.

First Aid

First aid boxes are accessible throughout the nursery building at all times with appropriate content for use with children.  

The school ensures it has the required level and number of trained staff to meet statutory requirements for employees and pupils.  All staff will be notified of the school’s first aiders through the staff manual and lists displayed around the school. 

In accordance with the EYFS and 2 Year Old Childcare provision the school will ensure it complies with the requirements of the Early Years Register.  

First aid will always be administered by staff with the appropriate qualifications, either Paediatric or First Aid at Work, following the guidance given to them in their training.  

Each time first aid is administered the appropriate record will be completed and stored according to agreed procedures.  These records are kept in the school office.  Any accident requiring a hospital visit will be reported to the local authority using PRIME.  Accident records are monitored by the Headteacher as part of their health and safety responsibility.  Serious accident, injury to or illness, or death of a child in the settings early years provision on the early years register will be notified to Ofsted in accordance with the Statutory framework for the Early Years Foundation Stage published March 2014, updated in 2021. Accident records are kept for the required period of time.  

All accidents or injury sustained by children in Early Years Registered provision will be reported to parents/carers on the same day or as soon as is reasonably practicable.  
All head bumps and injuries must be reported to parents/carers on the day and a head bump letter should be given to parents/carers detailing when the incident happened and signs and symptoms to be aware of. If required, parents will be notified by telephone regarding a head bump, as soon as possible following the incident. 

Mr Smith will ensure all first aid boxes are fully stocked. Staff are responsible for notifying him of any items that are running low.

Infectious Illnesses

The school, including Early Years Register Provider, will promote good health of children attending the setting.  They will discuss concerns with parents/carers and take appropriate action if a child is taken ill during their attendance at the setting.  If an illness is identified as infectious the setting will take steps to prevent spread of infection as appropriate to the illness.  This includes additional disinfection cleaning of key areas, consult the Public Health England website for guidance on recommended periods of exclusion from the setting which can be found following this link
https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities
Asthma
Westminster Nursery School is an "Asthma friendly " school.  

We recognise that asthma is a wide-spread, serious but controllable condition and the school welcomes all pupils with asthma.

The most common symptoms of asthma are coughing, wheezing or a whistling noise in the chest, tight feelings in the chest or getting short of breath.

Staff may not be able to rely on the very young to be able to identify or verbalise when their symptoms are getting worse or what medicines they should take and when.  Therefore, staff at Westminster Nursery School, are aware of the need to identify when symptoms are getting worse and what to do when this happens.

We have a no smoking policy.

We acknowledge that cigarette smoke, animals and chemicals trigger asthma attacks and so avoid them in the school environment.

Parents/carers have a responsibility to :

· inform the school if their child has asthma and the medicines required during school hours;

· inform the school of any changes to their child’s medicines, what they take and how much;

· ensure their child’s reliever inhaler (and spacer where relevant) is labelled with their child’s name and also provide the school with a spare labelled reliever inhaler;

· ensure their child’s reliever inhaler and spare are within the expiry dates;

· keep their child at home if they are not well enough to attend school.

Relievers  
These medicines, sometimes called bronchodilators, quickly open up the narrowed airways and help the child's breathing difficulties.   Generally, relievers come in blue containers.

The school recognises that pupils with asthma need immediate access to reliever inhalers at all times.

Reliever inhalers are crucial for the successful management of asthma.  Delay in

taking reliever treatment, even for a few minutes, can lead to a severe attack  

and in rare cases has proved fatal.

Preventers  
These medicines are taken daily to make the airways less sensitive to the triggers. Generally, preventers come in brown and sometimes white containers.

Many children use a plastic spacer to help them take their inhaler more effectively.

Teachers need not worry that a child may overdose on his/her medication - reliever medication will not be harmful however much is used - you cannot overdose on an inhaler.

Inhalers will be stored in a safe, but readily accessible place, clearly marked with the child’s name and required dosage.
Clear records are kept of any asthma medication administered in school, and parents will be requested to sign the form to acknowledge the entry.

Asthmatic children and sport.

Children with asthma can suffer because many people think that their asthma prohibits them from joining in.  The aim of full participation should be the goal for all but the most severely affected pupil with asthma.  However, most young people with asthma can become wheezy during exercise.  Taking a dose of reliever can help prevent exercise-induced asthma.

Make sure that everyone involved in physical education is aware of the needs of children with asthma.

Make an opportunity for children who have exercise-induced asthma to take a puff of their inhaler before they start exercise.  Teachers should be aware that some children are shy of doing this in public.

Make sure that children who say they are too wheezy to continue take their reliever inhaler and rest until they feel better.
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Appendix 1
	Westminster Nursery School Medication Request 


Child’s Name                                                                       (print full name of pupil)

Date of Birth

I request that the following medication should be given to the above child whilst at school 

	Name of Medicine
	

	Duration of course
	

	Dose prescribed / OTC dose
	

	Date prescribed / bought OTC
	

	Time(s) to be given
	

	Date(s) to be given
	


I confirm that the above medication has been prescribed for the child by a doctor, dentist, nurse or pharmacist or bought OTC for a minor condition.
Medication is clearly labelled indicating contents, dosage, storage requirements and child’s name in FULL.

Signature of Parent/Carer....................................................................................................

Print Name of Parent/Carer..................................................................................................

Date of request........................................................................................................................

Mobile phone contact number............................................................................................... 

Please note: Medication will not be accepted by the school unless this form is completed and signed by the child’s parent and/or carer and that the administration of the medicine is agreed by the Headteacher or Paediatric First Aider.

	A written record will be kept each time a medicine is administered to a child and parents and/or carers will need to sign the record to confirm they have been notified.


For Office Use

	
	Signed
	Dated

	Medication is in Date


	
	

	Do labels match on box and bottle


	
	



