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ADMISSION POLICY

Westminster Nursery School is an inclusive school that welcomes children from all backgrounds and abilities. A child with any additional needs will be given equal opportunities to nursery access.
Children have a right, under United Nations Convention on the Rights of the Child, to provision which enables them to develop their personalities, talents, and abilities irrespective of ethnicity, culture or religion, home language, family background, learning difficulties, disabilities, or gender.

Priority for Admissions

Children with an Education Health and Care Plan (EHCP) that specifies the special education provision required for that child.  Schools must admit a child with an EHCP that names their school.
Admissions are decided by the Governing Body of Westminster Nursery School based on the Cheshire East Local Authority policy. Where more applications are received then there are places available, after children with EHCP’s, priority for admission will be based on the Local Authority’s Published oversubscription criteria. 
Factors to be considered, in priority order are:

1. Cared for Children and Children who were Previously ‘Cared for’ 
A ‘cared for child’ is a child who is in the care of a local authority or provided with accommodation by that local authority (as defined in section 22 of the Children Act 1989).

Children previously ‘cared for’ are children who were ‘cared for’ as defined above, but immediately after being ‘cared for’ became subject to an adoption, residence, or special guardianship order. An adoption order is an order under section 46 of the Adoption and Children Act 2002. A ‘residence order’ is an order settling the arrangements to be made as to the person with whom the child is to live under section 8 of the Children Act 1989. Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s special guardian (or special guardians).

2. Children for whom there are exceptional medical/personal/domestic circumstances which, in the Governing Body’s view, justifies admission to a particular school. Supporting evidence from a registered professional, such as a medical practitioner, psychologist, or social worker, must be provided which sets out the reasons why the school in question is the most suitable school and the difficulties that would be caused if the child had to attend another school. The panel will consider the information presented and will determine whether the evidence is sufficiently compelling to apply this criterion to the application. 

3. Children with elder brothers or sisters, stepbrothers or stepsisters, half-brothers, or half-sisters, adopted brothers or adopted sisters living together as part of one household, already attending Westminster Nursery School at the time of admission.

4. Children (as above) with siblings attending our Two-Year-Old Childcare and Education Provision.

5. Children living nearest to the school – measured using an Ordnance Survey address-point system which measures straight line distances in miles from the address point of the place of residence to the address point of the school.

6. Date of birth (oldest first).  Children are entitled to 15 hours (or 30 hours if eligible) of free nursery education the term following their third birthday.
If a place is not available at the start of the term following a child’s third birthday, they will be given priority for a place in subsequent terms according to the admission criteria above.

Factors which should not be considered are:

· The length of time the child had been on the waiting list.

· The question of which primary school the child is likely to attend.

Other Admission Information

· All parents will be encouraged to visit the school before deciding to apply for a place for their child at the school.  
· All parents will be required to complete an “application for admission” form for the school.  If a place is offered, the parent will be required to fill an up-to-date form that will ask for more information.

· Admissions should be no earlier than the beginning of the term in which the child’s third birthday falls (unless in 2-year-old provision)
· In the term following the child’s third birthday they will be offered fifteen hours of free nursery education per week from a range of options currently available (or 30 hours if eligible)
· No guarantee of a place can be given to parents/carers.  Parents/carers should be informed when viewing the school that this is the case.   
· No guarantee of a particular session (morning/afternoon/full day) can be made to a child until the actual offer of a place is made.

· If a child does not present at nursery on the admission date given, contact will be made to establish whether the place is still required. The place will be reallocated after one week if no contact can be made with parents or carers.

· Places may be withdrawn in writing by reason of prolonged absence.  The school will ensure that all reasonable steps have been taken before finally writing to withdraw the place.

Early Entry to 3-4 year old Nursery Provision
· If the nursery has vacant places, a child with a secured place for the following term may be offered the opportunity to begin nursery from their third birthday.  Sessions must be funded by parents and carers and paid in advance at the school office (see Charging Policy for further details).

Offer of Places

· Applications are accepted onto the waiting list any time prior to the child’s second or third birthday.
· The first offer of places will be made in the term prior to admission.
· If the first offer is not taken up then the place will be re-offered to the next child on the waiting list according to the criteria.
Acceptance of Places
· Once a place has been offered it is up to the parent/carer to accept the offer.

· If no reply is received by the admissions deadline then the place will be re-offered to the next child on the waiting list according to the criteria.
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Admission Policy for Two Year Old Provision
Free Places

Westminster Nursery School has the capacity to offer up to 12 places for 2 year olds at any one time in the Caterpillar room. These places are available in both morning and afternoon sessions. The staffing ratio for 2 year olds is 1:5, in accordance with the Early Years Foundation Stage Statutory Framework. 

Priority for admission is given to those who are entitled to 15 hours per week of free childcare. Entitlement is based largely on family income.  Two year olds entitled to 15 hours free funding will be given a reference number of entitlement by contacting Cheshire East’s Family Information Service. Parents and carers should then contact the school to apply for a place and will be encouraged to visit the school. The school will check the reference number of entitlement before offering a free 15 hour placement to a child. The start date will be the beginning of the term following the child’s second birthday, subject to availability.
Charging for Places

If the school has vacant places for 2 year olds and there are no children with an entitlement to a free place wishing to access it, then the places will be offered to other 2 year olds, but parents will be required to pay fees. Fees will be similar to the hourly rate paid by the Local Authority for each child entitled to a free childcare place.  Local Authority rates will be checked termly. 

Oversubscription

If the nursery two year old provision is oversubscribed places will be allocated according to the following criteria:

1. Cared for Children and Children who were Previously ‘Cared for’ 

A ‘cared for child’ is a child who is in the care of a local authority or provided with accommodation by that local authority (as defined in section 22 of the Children Act 1989).

Children previously ‘cared for’ are children who were ‘cared for’ as defined above, but immediately after being ‘cared for’ became subject to an adoption, residence, or special guardianship order. An adoption order is an order under section 46 of the Adoption and Children Act 2002. A ‘residence order’ is an order settling the arrangements to be made as to the person with whom the child is to live under section 8 of the Children Act 1989. Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s special guardian (or special guardians).

2. Children for whom there are exceptional medical/personal/domestic circumstances which, in the Governing Body’s view, justifies admission to a particular school. Supporting evidence from a registered professional, such as a medical practitioner, psychologist, or social worker, must be provided which sets out the particular reasons why the school in question is the most suitable school and the difficulties that would be caused if the child had to attend another school. The panel will consider the information presented and will determine whether the evidence is sufficiently compelling to apply this criterion to the application.
3. Children with a reference number of entitlement who have elder brothers or sisters, stepbrothers or stepsisters, half-brothers or half-sisters, adopted brothers or adopted sisters living together as part of one household, attending Westminster Nursery School at the time of admission.

4. Children with an entitlement to targeted free 15 hour childcare place with a reference number of entitlement.

5. Children living nearest to the school – measured using an Ordnance Survey address-point system which measures straight line distances in miles from the address point of the place of residence to the address point of the school.

6. Date of birth (oldest first).
Pupil Induction on Admission to Westminster Nursery School

Purpose

To ensure that each individual child settles easily and happily into our school community.
Staff offer a visit to all families prior to starting nursery, where staff meet parents and answer ‘starting nursery’ questions.  A home visit may be appropriate if the child has additional needs or parents have issues to discuss which they prefer to do in their home setting. 
Policy

Where possible, each new child is invited to visit the school in the term prior to their admission.  They must be accompanied by a responsible adult on these visits, which will last for approximately one hour.  The responsible adult will be encouraged to explore the activities on offer with the child in their care.  Parents/carers will be able to talk to staff about any child related concerns at this time.  Parents/carers may decide to speak to staff outside the “visiting” time if they need to discuss any concerns in private, or if they would like a fuller explanation of the workings of the school.

At the start of term, following their visits, there will be a period of short stays when parents/carers are encouraged to leave their child to explore activities on their own.  
After the second week children will be encouraged, if ready, to stay for a full session.  If they are not fully settled the children will continue their visits which will be gradually lengthened as necessary, until the individual child is happy and confident to stay for the full session.

Implementation 
· Parents will be requested to ensure that they have adequate time available to help with their child’s induction.

· Information will be given to all parents, briefly explaining the system and giving times and dates of the visits.
· Parents will be invited to bring their children on the agreed days and times.

· Staff will welcome the children and their families to school at the beginning of a new term.  

· Staff will monitor, by observation, the induction of all the children.

· Decisions on the length of stay of the child must be discussed with the family and will be appropriate for each individual child.
· The needs of the individual child are paramount.
· The needs of the family must be taken into consideration when making any decisions.
Reviewed by Chairs Committee: Autumn Term 2023
Signed by Committee Chair_____________________________
Date_____________________________________________________
Ratified by Governing Body Autumn 2023
Next Review Autumn Term 2024
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